How to Become a HUD-Approved

Housing Counseling Agency

The U.S. Department of Housing and Urban Development
(HUD) provides housing counseling services directly or
through private or public organizations with special compe-
= tence and knowledge in counseling low-to-moderate
income families. Such approved agencies allow HUD to
provide further outreach to communities and individuals.
Typically, approved counseling services are provided free
or at a reduced cost.

Detailed information and requirements of the housing
counseling programs are provided in the Housing Counsel-
ing Program Handbook 7610.1. The handbook may be
requested by calling 800-767-7468 or by going on-line to:
hitp:/ /www.hud.qgov/offices/adm/hudclips/
handbooks/hsgh/7610.1/index.cfm

The following are a few of the more important criteria that
all applicants must meet to receive HUD approval.
Counseling organizations must have:

« Nonprofit Status. Agencies must function as a private
or public nonprofit organization and submit evidence of
nonprofit status as demonstrated by Section 501(c) of the
Internal Revenue Code;

« Experience. Agencies must have successfully adminis-
tered a housing counseling program for at least one year;

« Community Based Mission. Agencies must have
functioned for at least one year in the geographical area
that the applicant proposes to serve; and

» Counseling Resources. Agencies must have suffi-
cient resources to implement its proposed counseling plan
no later than the date of HUD approval.

For more information about this and other FHA programs
call or visit us at 1-800-Call FHA or www.FHA.gov.




How To Become An Approved

Nonprofit Organization

. | All nonprofit organizations that want to obtain HUD
approval to participate as a mortgagor using FHA mort-
gage insurance, purchase HUD Homes at a discount,
 and/or administer a secondary financing/down payment
assistance program must submit an e-mail directly to
| their local Homeownership Center (HOC), with the fol-

lowing information:

« Your organization’s legal name, address and
Executive Director’s name, phone number and

e-mail address,

« Indicate whether your crganization is a nonprofit or

an instrumentality of government,

1. The date of your organization’s 501 (c¢) (3) determi-

nation letter, and

« Whether your organization has a minimum of two
years (within the last five years) of housing develop-
ment experience. Housing development experience
is defined as acquisition, rehabilitation, and sale to

low-to-moderate income persons.
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After your e-malil is received, HUD staff will send you a

reply with instructions on how to access the on-line
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¢ M application system and a password and user ID.
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